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assess and accredit vocational qualification 

 

National qualifications systems and vocational training were created, among 

other reasons, to promote learning throughout working life in order to help 

promote employment and economic and social cohesion. Its successful 

development, implementation and operation depends on the degree of 

participation, collaboration and coordination between social partners (chambers 

of commerce, universities, unions, associations, companies ...) the different 

levels of the state administration (national, regional and municipal ) and other 

institutions that will be needed in the different phases of the certification process 

and validation of skills 

 

To achieve its objectives, the national qualifications systems and vocational 

training, are formed mainly by three instruments: a) the National Catalogue of 

Professional Qualifications, b) the Procedure to formally assess and accredit 

vocational qualification, (acquired through on the job experience or non-formal 

training channel), and  c) a system of information and guidance for vocational 

training and employment. This article will briefly describe only the first two 

instruments. 

 

National catalogs of professional qualifications aims to classify production 

system identify and arrange the professional profile according to competence 

appropriate for in occupational performance. On the other hand, is the 

benchmark for the recognition and accreditation of these competences. 

 

Very briefly and very generally, the steps for to design and maintenance of a 

National Catalogue of Professional Qualifications would be: 

 

A  Preparation of information (statistics on supply and demand for employment, 

education levels of the population ...) and formation of the working group at 

the national and sectoral 

 

B  Design of professional profile, and competences that make it up 

standardized performance criteria. More specifically: 
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B1 Industrial need 

The process of occupational analysis focuses on reviewing different sources 

(classification of occupations, sectoral economic information, training needs 

analyses...) and is developed along two main phases: the first one is 

establishing the occupational structure of the professional family and the 

second one is determining the vocational profiles of such occupations.  

To achieve this objective is mainly makes use of functional analysis as it 

regards it as an instrument which surpasses task analysis. Occupations are 

seen as a group of professional activities belonging to different job positions 

that share some characteristics. Their tasks are carried out with similar 

standards, techniques and means and they respond to the same level of 

qualification. (Construction of an occupational map for the sector) 

 

B.2 Qualification 

The vocational profile, which results from the second phase, is the 

description of the competencies and skills required for performing an 

occupation, as well as the conditions for professional development. It is 

formed by the statement of general competency, the description of 

competency units, the identification of vocational accomplishments, the 

description and grouping of tasks and the specification of execution criteria. 

Training 
Instrument to obtain  

Competence  

Industrial needs 

Standards of competence 
Establish the links between the requirements of the economy  

And the professional competence 

Qualifications 

Evaluation 
Verifies the results  

obtained in an occupational field 
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(The players involved in the process of definition of the professional 

standard) 

 

C  Definition of associated training: based in learning outcomes through trained 

experts. Training outcomes must be strictly related to professional standards 

 

D Validation and Qualifications external contrast: Once the qualification has 

been designed by the working groups, it must be validated at the national, 

regional and sectorial by the stakeholders and officially published 

 

 

Qualification example  in spain 

 

 
 
 
 

The methodological competence assessment  

C13 
(80h) 
Synth
esis 

Vehicle maintenance       Advanced level   

Higher qualification in Vehicle maintenance   2.000 hours 
 

Job profile 

General competence Competence units 

Organising, planning and 
supervising vehicle 
maintenance and the 
associated logistics: cars, 
heavy vehicles, 
motorcycles, agricultural 
and civil works 
machinery, diagnosing 
complex defects, and 
ensuring compliance with 
the manufacturer’s 
specifications. 

Organising, planning and 
controlling electromechanical 
repair and/or modification 
processes.  

Organising, planning and 
controlling repair of bodywork 
and/or chassis, cabin and 
equipment, and also optional 
conversions. 

Managing maintenance work 
and the associated logistics, in 
line with criteria of efficacy and 
quality. 
 

Administration, management 
and promotion of a small 
company or workshop. 

Course content  

Professional modules Credits Hours available to the centre: 170 

MP Electrics, safety and 
comfort systems. PS 511 

MP Power transmission 
systems and drivetrains. PT 
609 

MP Thermal engines and 
associated auxiliary systems. 
PS 511 

MP Removable and fixed non-
structural elements. PT 609 

MP Surface preparation and 
embellishment. PT 609 

MP Vehicle structures.PS511  

MP Management of 
maintenance and associated 
logistics. PS 511 

MP Administration, 
management and promotion of 
a small company. PS 505 
 

MP Safety in vehicle 
maintenance. PS 511 

MP Workplace relations. PS 
505 

MP Professional training and 
guidance. PS 505 

MP Workplace practice. 

• Head mechanic. 
•Receiving/repairing 
vehicles. 
• Workshop foreman. 
• Head of panel-
beating and painting 
section. 
• Head of vehicle 
road-worthiness 
testing. 
• Vehicle appraisal. 

• Vehicle 
maintenance and 
repair workshops. 
• Insurance 
companies and 
vehicle inspection 
companies. 
• Bodywork and 
equipment 
manufacturing and 
assembly 
companies. 
• Vehicle equipment 
testing laboratories. 
• Vehicle sales 
companies and 
companies involved 
in confirming and 
diagnosing faults and 
supplying spare 
parts. 
• Companies with 
vehicle fleets 
whether rental, public 
service, passenger 
or goods transport. 

C1 (minimum 190 h). Electrics, safety and 
comfort systems. PS 511 
 

C2* (minimum 155 h). Power transmission 
systems and drivetrains. PT 609 
 

C3* (minimum 160 h). Thermal engines 
and associated auxiliary systems. PS 

C4* (minimum 155 h). Removable and 
fixed non-structural elements. PT 609 
 

C5* (minimum 180 h). Surface preparation 
and embellishment. PT 609 
 

C6* (minimum 110 h). Vehicle structures. 
PS 511 

C7 (minimum 150 h). Management of 
maintenance and associated logistics. PS 
511 

C8 (minimum 60 h). Administration, 
management and promotion of a small 
company. PS 505 
 

C9 Groups are split into two for credits 
marked with an asterisk (*). 

C10 (minimum 60 h). Workplace relations 

C11 (minimum 60 h). Professional training 
and guidance. PS 505 
 

C12 (410 h). Workplace practice. 

Professional 
and work 

Main occupations 
and places of 
employment 

NOTES 
- Groups are split into two for credits 
marked with an asterisk (*). 
- PT 609: vehicle maintenance. 
- PS 511: vehicle organisation and 
maintenance. 
- PS 505: professional training and 
guidance. 
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Is a process that aims to collect information (evidences) about the ability of a 

persona to use knowledge, personal, social and methodological skills in work 

situations and compare them to the standards performance or results, that 

evaluated and the evaluator know beforehand.   In short, the main objective of 

this type of evaluation is to assess what the person can do in a particular job 

and not what he knows about it. 

 

The present model of accreditation competences is developed in three phases: 

Guidance and counseling, assessment and certification.  Should be noted, that 

the conditions are the equals the set of candidates, which means that the 

instructions, the measuring instruments, and criteria of correction are the same 

for all. 

 

 

Guidance and counselling 

The Guidance and counselling has as its main objective  facilitate   in an 

understandable way, through a counselor, all the information about 

accreditation and methodology used during the process to obtain recognition of  

professional competences.    

COUNSELING AND 

GUIDANCE 
ASSESSMENT CERTIFICATION 

INFORMATION 

COUNSELING 

Certificate profile 

Candidate’s handbook 

Initial interview 

Competences dossier 

DOCUMENTARY 

Interview 

Competences 

Dossier 

DEMONSTRATIVE 

Simulated test 

Observation of 
Work place 

ISSUE 

Model 

REGISTER 

Database 
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 In order to help the candidate understand their needs of certification and 

identify their professional competence, one counselor   offer tools to make self 

evaluation and his help to justify evidences about his laboral and formative 

history.  

 

The counselor,   starting from the, documentation provided by the candidate, 

make a report for guidance about what competences considered that are 

sufficiently justify to move to the next phase of evaluation. If the report is 

negative, the counselor helps the aspirant to make the most appropriate 

learning path to enhance their professional qualifications 

The final product of this phase is will be called the "competences dossier." It is a 

single document containing all the information about the candidate's 

professional experience acquired from each company where he has worked 

and also the training acquired over time 

 

 

 

 

 

 
 

Yes 

No 

Initial Information 
on the Catalogue 

Start 

Knows that 

wants 

Implicit  
Detection 

Referring 
information 

specific 
competences 

Second Level 
of information 

Competences evaluation 

Definition of the 
Third 

competences 
Evaluation 

To Specify where 
wants to arrive 

Third itinerary 
level of 

information 
 

First level of 
information 

 

Formation 
itineraries 
Definition 

GUIDANCE PROCESSES 
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ASSESSMENT 

In this phase of the model, for each unit of competence which the candidate is 

enrolled, it is verified that there are sufficient evidence to show that dominates 

professional competence 

in a work situation (real or 

simulated) respect to the 

established quality 

standards for professional 

qualifications who wants to 

certify. 

The phase evaluation is 

divide into three sub 

phases: assessment of 

competencies dossier, 

contrast interview and 

assessment 

demonstrative.  

From the report prepared 

by the counselor and the 

information provided by 

the applicant about his 

experience and training, one evaluation committee's    delivers an opinion to 

determines whether the applicant passes or, on the contrary, not passes to the 

next phase because the information provided is not appropriate for the 

qualification that has been presented (assessment of competencies dossier) 

 In this sub phase, the applicant must answer a series of questions asked by the 

evaluation committee about their experience and training (contrast interview). 

Upon completion of the interview, the evaluation committee shall decide if there 

is sufficient evidence justifying that dominates qualification object. 

In case of doubt, the candidate must attend an demonstrative evaluation 

through a computer simulation test, a practical test in a workshop and / or direct 

observation in the usual workplace. 

Sufficient 

Not 
Sufficient 

Certificate 

Sufficient 

No sufficient 

Opinion of orientation 
(dossier of 

competences) 

First part to find evidences 
Contrast Interview 

First 
opinion 

evidences 

Second part, to find 
more evidence 
(practical tests) 

Second 
opinion 

evidences 

Change of referring 
Formation 

 

Certificate 

End 

ASSESSMENT 

PREVIOUS 
PHASE 



 8 

CERTIFICATION 

Candidates who pass the evaluation process, as prescribed, will be issued a 

certification of each of the units of competency in which they have demonstrated their 

professional competence. At this stage, the competent authorities shall issue the 

certificate of professional competence demonstrated during the process. 


